
CERTIFICATION
TO WHOM IT MAY CONCERN:

PROVINCIAL ORDINANCE NO. 24G2O2O

AN ORDINANCE ABOLISEING VACANT POSMIONS IN SOME OFFICES
IN THE PROVINCIALGOVERNMENT OF PANGASINAN ANDCREATING
POSITIONS IN THf, DIFFERENT OFFICES THEREAT

WHEREAS, Section 76 of Republic Act No. 7160, otherwise known as the Local
Govemment Code of 1991, provides that every local government unit shall design and implement its
own organizational structure and staffing pattem taking into consideration its service requirement and
financial capability, subject to the minimum standard and guidelines prescrihd by the Civil Service
Commission;

WEER"EAS, Section 468 (a) (viii) of the same Code provides that the Sangguniang
Panlalawigan has the power to determine the positions and salaries including allowances and other
emoluments and benefits ofemployees ofthe provincial govemment;

WEf,Rf,AS, the Committees on Appropriations, Ways and Means and Human Resources
and Development, after a study of the proposed organization of the provincial govemment of
Pangasinan, find it meritorious to abolish and create plantilla positions in order that the offices
concemed could deliver more eflective and efficient duties and responsibilities;

WHEREAS, the following positions in the office in the provincial govemment are vacant:

WEERf,AS, there is a need to abolish the above-mentioned positions and create the
following positions in the office in provincial govemment;

WEf,,REAS, the appropriation for salaries and other benefits of the abolished positions will
be used for the salaries and other benefits ofthe new positions;
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OFFICE OF THE SANGGUNIANG PANIALAWIGAN SECRETARY

THIS IS TO CERTIFY that dt the regular session duly constituted of the
Sangguniang Panlolawigan, Province of Pangasinan, held on November 9, 2020 at
Lingayen, Pangasinan, the following provincial ordinance wqs approved:
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WIIEREFORE, on motion of SP Member Angel M' Baniqued' Jr'' duly seconded -

Be it enacted by the Sangguniang Panlalawigan in session duly assembled that:

Sectionl'Thevacantpositionshereinabovementionedareherebyabolished.

Section 2. The following positions are hereby created in lieu ofthe abolished positions in the

office in the province.
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Section 3. The Qualifications ofthe new positions are as follows:

OfficolPotition Ed ucation Erpoisn c6 Eligibility

1 ProYinchl En0lnc.ring Offc.

En gin eer I gadr6b/s oegree rebvant to ttB
pb

2 yr!. of rdfl,lt
oqedgnco

Cal€s S oNbe
(P rdessio na D A o oq| d

Lrrd E lgntB

2

Engineeing Assista nt High Sd|ool G radude none teqdred

Calld SoNica
(S uhrcfRsbodYFi!t

L.6lElgblry

ProYinci.l Governor Olfice-

ACE.iriltrll!-Ai$eie!
Badreb/s 0egree rebvant lo ttE

pb
2 yl!. olr€lsvtrl

oxp6d6 nc6

Ca166 S €Nic6
(P roles.iomDE o6!nd

Lr 6l Etgbaity

3 Provincirl Budg etOfi ice

Comdetbn of2 yls strdies in

colEe or High Sdrool Graduate

w/ tBle/antvocatbnallrde
@urse

I yr. d robvanl
qporanco

ca116 S oryis
(s uhro16 siondYFist

L6v€l Elgbaity

2F Capitol Bldg., Lingapn, Pangasinan 2,101
e-mdil add,Ess: pbs@pang@yahoo.com / s9 committeedivision@vahoo.com AMr q2PlxGrsrmt

NATINMIN



R
PRO

ublic of the Phil
NCE OF PAN

Lingalen

ep
VI

rpprnes
GASINAN

uLw, aw.ofr

OFFICE OF THE SANGGUNIANG PANTALAWIGAN SECRETARY

Section 4. The new positions shall have the following duties & responsibilities:

Provincial En neerlns office
l. Engineer I

1 . To operate spreadsheet programs manipulate engineering data & to produce reports.

2. Monitors the system for equipment/facilities and conducts preventive mainlenance.
3. Compare data with source documents and compile, sort and veriry the accuracy of

data.
4. Maintain logs of activities and completed work.
5. To perlorm other relaGd civil engineering works.

Provincial Governor Olfice.Administrative Division
1 Administrative Olficer [V

1. Supervises a small staff in records operation and management.
2. Reviews important records on documents substantial elernents for the departments and

keeps complete files of each.
3. Preserves all oflicial documents against unscrupulous persons or any unauthorized

parties and will never issue any copies thereat without proper permission ofauthorities
concemed.

4. Performs other duties as may be assigned by his immediate supervisor.

Provincial Budset OIfice
1. Administrative Assistant IV

1. Assists the Supervising Administrative Officer in the preparation of
AnnuaVSupplemental Budget of the Province.

2. Review AnnuaVSupplemental Budgets ofLGUs of the province.
3. Controls & records payrolls, vouchers, PR and RIS of oflices,/hospitals and certifies

as to availability of allotments.
4. Prepares monthly reports (RAO's) ofvarious offices and hospitals.
5. Evaluates allotment request aad prepares corresponding recommendations.
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1. f,ngineeringAssistant
1. To do work in the repair and maintenance of various buildings, roads and bridges and

other public works being implemented by administration.
2. To perform routinary labor work in the repair and maintenance of various provincial

buildings of along provincial roads
3. To assist in the inspection and designs, cost estimates, plans & specifications of

various i nfrastructure proj ects.

4. To sort the reproduced copies of documents and forms.
5. To maintain cleanliness in the reproduction area.
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Section 5. The corresponding salaries and other benefits ofthe new positions created shall be

appropriated in the Calendar Yeat 2021 Annual Budget.

Section 6. Effectivitv. This Ordinance shall take effect on January 1,2021.
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NAVA-PEREZ
o the Sanggunian

ATTESTED:

DG. LAMBINO
Vice Govemor

(Presiding Offcer)
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ESPINO III
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