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TO WHOM IT MAY CONCERIT{:

THIS IS TO CERTIF7 that at the regular session duly constituted of

the sangg,uniang Panlalawigan, Province of PangasinQn, held on December

3, 2010 at Lingayen, Pangasinan, the./bltowing provincial ordinance was

approved:

WHEREAS,thelbllowingpositionsinthedifferentofficesintheprovincearevacant:

PROVINCIAL ORDINANCE NO. 145'2010

AN0RDINA}{CEAB0LISIIINGVACANTPOSITIONSAI\D
CREATINcxuwPosITIoNSINsoMEOFFICESINTHE
PROYINCIAL GOVERNMENT OT PANGASINAN'

WHEREAS, Section 76 ofRepublic Act No' Tl6},otherwise known as the Local

Govemment code of 1991, provides that every local government unit shall design and

implement its own orgorrirational structur" *d staffinf pattem taking into consideration

its service ."q.ri."^"it and financial capability, subjJci to the minimum standard and

griJ"fi".t prescribed by the Civil Service Commission;

WHEREAS,Section46S(a)(viii)of.the.SarneCodeprovidesthatthe
Sangguniang Panlalawigan has the pir to detennine the positions and salaries including

allowances and other erioluments and benefits of employees of the provincial government;

WHEREAS,theCommitteesonAppropriations,WaysandMeansandHuman
Resources and Development, after a study of tn." proposed organization of the provincial

government or pungulinan,'fi1d it r*.it*io.r. to 
"uotlttr 

and create some plantilla

positions in order ifiu, tt " various offrces concerned could 6eliver more effective and

efficient duties and responsibilities;
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WHER.EAS, there is a need to abolish the above-mentioned positions and create

the following positions in the different offices in provincial government;

wllEREAS,theappropriationforsalariesandotherbenelitsoftheabolished
positions witl be used for the saiaries *a otfr", benefrts of the new positions and that there

;;ii;;;" ir,"rease in appropriation for personal services'

WHEREFORE,onmotionofSPMembersVonMarkR.MendozaandAneelG.
Baniqued , dulY seconded'

Be it enacted by the sangguniang Panlalawigan in session duly assembled that:

Section 1. The vacant positions hereinabove mentioned are hereby abolished'

Section2.Thefollowingpositionsareherebycreatedinlieuoftheabolished
positions in the different offices in the province'
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Adm h btrative rll 1111 187,788.001 11 Ofibe Provhcia or-

Adninid rative Divisbn

2 25 Oflbe of the ernor-

Adminidmtirc Drvisbn h btr Ail e lll 311 106,248.00

3. 2 Office of the ial Governor-

Lihnry Divisbn mhbtrati/e Oflierlll 1411 229,344.00

SalarY Per
A nnum

SalarY
Grade/Position

Of ficeItem
llo.

187 788.001111
h btrative Otfice r I I

of Frovhcial Governor'

Adninid ralirc Divisbn
1

106 .00311Ai, e lllh
Provhcial Governor-

A

.001111
h btrative Officerlll

e ottne Provhc Governor-

Libra Divfsbn

section 3. The new positions shall have the following duties and responsibilities:

1. Administrative Oflicer II
i. Supervises u t*uff staff in records operation ang management'

2.Reviewsimportantrecordsondocumentssubstantialelementsforthe
clepartments'and keeps complete files of each'

3.Preservesallofficialdocumentsagainstunscr.upulouspersonsorany
unauthoriz;p;;;; ;d will never issue any copies thereat without proper

permi ssion oCauthorities concerned'

4. performs d;;;i"s as may be assigned by his immediate supervrsor
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ATTESTED:

\rICE

APPROVED:

2. Administrative Aide III

'? ." 
:!;l"rcorrespondences, memorandum, administrative orders aqd others'

Z. Assist and/oi coordinate t;;;td and filling of various paper works in the

Administrative Division'
3.Perfo.rmsotherdutiesasmaybeassignedbyhisimmediatesupervisor

3. Administrative Officer III 1:^:^^ ^
l.Implementsandcoordinatesofficepoliciesandproceduresforthesmooth

2. 3:[S:ilfi""Xf;!Tilt utio, or the orfice inctuding the maintenance or

3. ;1H,*:; various communications, memoranda for the approval of the h3ad'

4. performs other dutied fu";;t"*-that maybe assigned by the superior from

time to time'

Section4.Thecorrespondingsalariesandotherbenefitsofthenewpositions
created shall be "#;;;;it" 

cur""aar Year 2011 Annual Budget'

Section5.Ef.fectivitv,ThisordinanceshalltakeeffectonJanuary]I,201]t.
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