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MARK
ViceW*o TO WHOM IT MAY CONCERN:

THIS /,S TO CERTIFY that at the regular session duly
constituted of the Sangguniang Panlalawigan, Province of
Pangasinan, held on February 17, 2025, the following provincial
ordinance was approved:

PROVINCIAL ORDINAI\iCE NO. 346-2025

AN ORDINANCE CREATING ONE (1) ADMINISTRATIVE
OFFICER IV, SG-15 UNDER THE MANAOAG COMMUNITY
HOSPITAL IN THE PROVINCIAL GOVERNMENT OF
PANGASINAN

yHEREAS, Section 76 of Republic Act No. 7160, otherwise known as the

Local Government Code of 1991, provides that every local government unit shall

design and implements its own organizational structure and staffing pattern taking

into consideration its service requirement and financial capability, subject to the

minimum standard and guidelines prescribed by the Civil Service Commission;

WHEREAS, Section 468 (a) (viii) of the code provides that the

Sangguniang Panlalawigan has the power to determine the positions and salaries

including allowances and other emoluments and benefits of employees of the

provincial government;

WHEREAS, the Committees on Human Resources and Development,

Labor and Employment Concerns; and Appropriations, after a study of the

proposed organization of the provincial government of Pangasinan, frnd it
meritorious to create a plantilla position in order that the office concerned could

deliver more effective and effrcient duties and responsibilities;

WHEREFORE, on motion of SP Members Jerry Agerico B. Rosario and

Vici M. Ventanilla, duly seconded, it was -

Be it enacted by the Sangguniang Panlalawigan in session duly assembled

that:

2F Capitol Bldg., Lingayen, Pangasinan 2401
e-mail addrcss: pbsecpang@yahoo.com AM

(On Afrcial Business)

STIIELA MARIE F
Sangguniang

NOEI,
Smggmiang Memb€r

Sargguniang

PTIILIP E. CRUZ
Sangguniang Mernber

HAIDEE P

Sanggunimg Member

Member

DE
Paolalawiea Member

B.
Mmbs

Member

JAN Q. SrSON
Sangguniang Member

(On Ofrcial Business)

SALVAIX)RS. PEREAJR
Sangguniang Panlalawigan Member

,YN D.
ovincial Comcilor League Represortdivc

.rga ng mga Bmgay Lrsim Pciding Offier

VERNA

NATIN2OAO

Authored by SP Members Jerry Agerico B. Rosario
and Vici M. Ventanilla

Secretary to
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Section l. Creation. The following position is hereby created:

Position Salary
Grade/Level

(l) Administrative Officer IV SG-15

Section 2. Qualification. The Qualifications of the new position is as

follows:

Section 3. Duties and Responsibilities. The new position shall have the

following duties and responsibilities:

l. Administrative Oflicer IV
r Supervises and manages the implementation of administrative

policies, Practices, and systems.

o Coordinates, implements, and monitors hospital policies and

procedures.
o Reviews and enhances hospital operations, policies, and standards.

o Reviews documents and records pertaining to the license to operate

and accreditation and/or certification of the hospital in compliance

with statutory requirements'
o Prepares and reviews pertinent reports with respect to hospital

budget, supply, manpower, records, and other general support

services.
o Performs other functions as may be assigned.

Section 4. Funding. The personal services requirements of the new position

will be funded from Supplemental Budget Appropriation Ordinance for 2A25.

,^arur.
Sanggunimg

Member

B. DE GTIZMAN
S angguniang Punlalawiqm

B. ROSARIO

IOSARY

NICHOLIJAN Q. SISON
Sanggrrmurg Panlalawiga Member

(On Oficial Busbrcss)

SALVADORS. PERELJR
Sagguniang Purlalawigar Member

NAVA-PEREZ

n
Iy/yJV

CAROLYN D. SISON
'rovincial Councilor League Representative

ffi
R.A_fif R. SABANGAN

Liga trg Egs Bmgsy Itrterim P6idrtrg Offis
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Position Salary
Grade

Education Experience
& Training

Eligibility

Administrative Offrcer [V SG_15 Bachelor's
degree
relevant to
the job

1 year of
relevant
experience

4 hours of
relevant
trainine

Career Service
(Professional)
Second Level
Eligibility

the Sangguniatr
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Section 5. Effectivity. This Ordinance shall take effect upon approval by the

Sangguniang Panlalawigan.

CERTIFIED BY:

A

PrtrLrP rlrEoroV"..*r,
Sangguniang Panlala/vi$ M".t"t

Iru
nlmrdd PACHECo

CAROLYI{ D. SISON
rovincial Coucilor League Repres€ntative

\l'ff*-

ffi
RfUI;-kSIIBANGAN

LAMBINO
Governor

Officer)

APPROVED:

2F Capitol Bldg., Lingayen, Pangasinan 2401
e-mail address: pbsecpang@yahoo.com

Sangguniang e CO III

Member

Panlalawigm Munber

B. ROSARIO
Member

Member

NICHOLI JAN Q. SrSON
Sangguniang Mernber

(On Oficial Business)

SALVADORS. PERf,,ZJR.
Sanggumang Panlalawigan Member

-iga og mgr Bmgny Intcrim Pmiding Offier

VERNA T NAVA-PEREZ
Secretry lo the Sang$mian
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